
CAREERS & WORK EXPERIENCE 
September 2021 Programme 



 

St Augustine Academy we look to provide an           
effective careers programme in line with the               

government’s statutory guidance on careers advice 
that offers pupils: Unbiased  careers advice,                

Experience of work, and Contact with employers to 
support students in making good choices and  in    
understanding what they need to do to reach and                

succeed in the careers to which they aspire.                    
Supporting readiness for the next phase of                     

education, training, or employment so that students 
are equipped to make the transition successfully.  

 

The aim is to ensure that all students can                       
successfully   manage their careers, obtain a work 
experience placement, sustain employability, and 

achieve personal and economic well -being                    
throughout their lives. The aim of our careers and 

work experience programme is to provide students 
with the experiences, opportunities, and knowledge 
to be able to make informed decisions when it comes 

to leaving St Augustine Academy.  

 

To provide a base framework and structure we      
adhered to the Careers Development Institute 
framework (that has recently been updated) to              
provide our students with structured learning              

outcomes throughout their lessons and activities.  

 

The framework also provides schools with a               
structure for identifying needs, design and delivering 
learning and  assessing the impact of their Careers, 

Work Experience and Employability education           
programmes. 





Learning Outcomes of the Programme 

   Grade Descriptor 
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 To be able to record achievements. 
 To be aware of heritage, identity and values. 
 To be aware of the range of possible jobs. 
 To be aware of the main learning pathways (e.g. university, college and 
 apprenticeships) 
 To be aware that many jobs require learning, skills and minimum qualifications 
 To be aware of the range of different sectors and organisations where they can work 
 To be aware of the range of ways that organisations undertake recruitment and selec-

tion 
 To be looking forward to the future. 
 To building their confidence and optimism about their future. 
 To be able to identify a role model and being aware of the value of leadership. 
 To be willing to speak up for themselves and others. 
 To be aware of the concept of work-life balance. 
 To be aware of a range of different media, information sources and viewpoints. 
 To reflect on their heritage, identity and values. 
 To reflect on and recording achievements, experiences and learning. 
 T consider what jobs and roles are interesting 
 To research the labour market and the education system 
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 To be aware that learning, skills and qualifications are important for career. 
 To be willing to challenge themselves and try new things. 
 Identifying common sources of information about the labour market education system. 
 To be imagining a range of possibilities for themselves in their career. 
 To recognise the different ways in which people talk about career and reflecting on its 

meaning to them. 
 To be making plans and developing a pathway into their future. 
 To be developing friendships and relationships with others. 
 To be developing the ability to communicate their needs and wants. 
 To be developing friendships and relationships and reflecting on their relationship to 

their career. 
 To be able to discuss roles models and reflect on leadership. 
 To be researching entrepreneurialism and self-employment. 
 To be aware that physical and mental wellbeing are important. 
 To be aware of money and that individuals and families have to actively manage their 

finances. 
 To be aware that there are trends in local and national labour markets. 
 To be aware that trends in technology and science have implications for career. 
 To be aware of the relationship between career and the natural environment 
 To be aware of the relationship between career, community and society 
 To be aware of the relationship between career, politics and the economy 



   Grade Descriptor 

S
e
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 To be aware of the sources of help and support available and responding positively to 
feedback. 

 To be aware that career describes their journey through life, learning and work. 
 To be aware that different jobs and careers bring different challenges and rewards. 
 To be aware that it is important to take initiative in their learning and life. 
 To be aware that building a career will require them to be imaginative and flexible. 
 To be aware of the concept of entrepreneurialism and self-employment. 
 To be aware of the ways that they can be involved in their family and community. 
 To be aware of different life stages and life roles 
 To reflect on the different ways in which people balance their work and life 
 To reflect on their physical and mental wellbeing and considering how they can improve 

these 
 To explore local and national labour market trends. 
 To exploring trends in technology and science. 
 To explore the relationship between career and the environment. 
 To explore the relationship between career, community and society. 
 To explore the relationship between career, politics and the economy. 
 To recognise the value of challenging themselves and trying new things. 
 To consider what learning pathway they should pursue next. 
 To recognise the main learning pathways and considering which one they want to follow 

and how they will access and succeed in it. 

M
a
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te

ry
 

 To manage the transition into secondary school and preparing for choosing their 
GCSEs. 

 To learn from setbacks and challenges. 
 To be considering the risks and rewards associated with different pathways and ca-

reers. 
 To be taking steps to achieve in their GCSEs and make a decision about their post-16 

pathway. 
 To be thinking about how they deal with and learn from challenges and setbacks. 
 To be starting to take responsibility for making things happen in their career. 
 To be able to reflect on and change their career ideas and the strategies that they are 

pursuing to achieve them. 
 To be aware of rights and responsibilities in the workplace and in society. 
 To recognise the injustices caused by prejudice, stereotypes and discrimination in 

learning and workplaces. 
 To recognise the role that money and finances will play, in the decisions that they 

make and, in their life and career. 
 To recognise the role that they play in their family and community and considering how 

that might shape their career. 
 To consider how they want to move through different life stages and manage different 

life roles 
 developing knowledge of rights and responsibilities in the workplace and in society 
 To identify what they can do, individually and with others, to challenge prejudice, ste-

reotyping and discrimination in learning and workplaces 
 To evaluate different media, information sources and viewpoints. 
 To respond positively to help, support and feedback. 
 To positively engage in learning and taking action to achieve good outcomes. 
 To research the learning and qualification requirements for jobs and careers that they 

are interested in. 
 To research the range of workplaces and what it is like to work there. 
 To research how recruitment and selection processes work and what they need to do 

to succeed in them. 



 

WORK                
EXPERIENCE 



Every year 10 student takes part in the Work Experience               
programme at St Augustine Academy. It is intended to give           
students experience of working life and to develop and practise 
the various skills and attitudes needed in the workplace. 
 
It also provides an opportunity to increase self-confidence,           
develop personal and social skills and helps to give a focus and 
relevance to their school studies. In some cases, it may also lead 
to the offer of a summer or Saturday job or an apprenticeship 
opportunity. 
 
The whole process from researching placement opportunities to meeting with potential             
employers and securing a placement is the responsibility of the individual student. However, 
there is comprehensive support from the Work Experience Co-Ordinator who organises and runs 
the whole programme from start to finish. 
 
Although the placement takes place at the start of July, the whole process begins in the previous 
November. It is important for students and parents/carers to realise that the placement does not 
always have to be linked to a future  career choice. At this stage, many students may not have 
decided what they may want to do on leaving the Academy but Work Experience can give them 
valuable help in making these decisions as it gives them a chance to have a ‘taster’ of an area of 
work. 
 
Through work experience we also use the Skill Builder programme to assess our students skill 
development. 

Term Information and Details What students need to do? 

Term 2  Parents/carers are invited to attend a 
Work Experience Evening 

 Students are shown how to find a       
placement and the how the work            
experience process takes place. 

 Students, parents and carers will be 
given all relevant paperwork. 

 Students will need to find and           
obtain a placement. 

   

Term 3  Students will need to submit their              
placement form to the Work              
Experience Coordinator along with a 
CV and personal statement. 

 Some students may be required to 
attend and take part in interviews 
with employers. 

 Students will need to write a CV 
and Personal Statement to be       
submitted for the Careers Adviser.  

   

Term 4/5  Health and Safety checks will take 
place for all placements. Students 
will not attend placements if it has a 
failed health and safety check. 

 If health and safety checks fail,        
students will be required to find  
another placement for the week. 

   

Term 6  Students will receive a session             
entitled ‘ABC – Attitude, Behaviour 
and Communication.’  

 After the placement, students are to          
complete and a return a diary for                  
assessment. 

 Students will complete the weeks 
placement. 

 Students will review their        
placement and submit for           
assessment.  



 

WORK                
EXPERIENCE 

 

CAREERS              
INTERVIEWS 



At St Augustine Academy we have a dedicated,              
experienced and qualified Careers Guidance 
and Support Officer that provides 1:1                
interviews with students. Most of the                 
interviews are dedicated to Year 11 students, 
however we have an ‘Open Door’ policy at St 
Augustine Academy, which means that any 
student can see Mrs Parsons when they need 
to.  
 
As part of the interviews, Mrs Parsons asks the 
student what it is that they want to get from 
the careers interview. While doing this they set 
a contract of what is to be discussed and how 
best to use their time. We look to core and  
option subjects, as well as the reasons for 
choice and the current/predicted grades.  
 
Mrs Parsons will talk about the students’ leisure 
time and any hobbies/clubs they belong to or 
anything they are   passionate about. They 
look at the importance of extra-curricular        
activities with examples.  Mrs Parsons          
introduces NCS as an opportunity for them to 
get involved in and where they can find out 
about volunteering opportunities if they are 
interested. 
 
They review their chosen work experience 
placement or any part time work they are           
currently involved in. It important to                      
understand what career ideas the student may 
already have. 
 
If the students have no career ideas, Mrs             
Parsons will look at online assessment tools 
with the students that can be used to help 
generate career areas of interest which can be 
explored.  With this they discuss qualifications 
required, skills needed, pros and cons of the 
careers in questions and individual suitability. 
 
After each interview, Mrs Parsons and the    
student will formulate with the student an 
agreed action plan to be met with time scales 
to move them forward from their current             
position and to meet their intended goals.         
Further appointments may be scheduled at this 
point to review action points and to provide  
further support to the student. 

Year 11 students have to make 
most of their Post 16 applications 
via Kent Choices. We work closely 
with Kent Choices to ensure that 
all students have successful             
applications. 

Transition for 
Year 11 to      

College 

With MidKent College being the 
closest college to our Academy, 
we have a close connection to 
support our students transition 
from Year 11 to College. This is 
important for students that have 
SEN support or EHCPs. 

Mrs Parsons works with Year 11s to transition them from Year 11 to their next Post 16 provider. 
Post 16 options include Sixth Form, College, Apprenticeships, Traineeships and Full Time              
Employment. Mrs Parsons look to explore these options and provide guidance on the best route 
for each Year 11 student.   



 

WORK                
EXPERIENCE 

 

CAREERS            
EDUCATION 



Key Stage 3 Careers                 
Education 

 
Year 7, 8, 9 and 10 students at 
St Augustine Academy will 
have a one hour lesson over a 
two week cycle dedicated to          
Careers, Work Experience and 
Employability Education.  
 
During these lessons students 
will look at different topics 
within Careers, Work            
Experience and Employability              
Education: 

 

Year 7 

 Opening Your Eyes 
 Pathways 
 Exploring Industries 
 Government and               

Community 
 Starting a Business 
 Sneak Peek at Business 

Life 
 
Year 8 

 Employability Skills 
 All About Me 
 Digital Footprint 
 Challenging Career            

Stereotyping 
 Money and You 
 STEM 
 
Year 9 
 Your Rights 
 Key Stage 4 Options 
 Finance and Life Skills 
 University Vs Higher          

Apprenticeships 
 National Citizen Service 

(NCS) 
 What is work experience? 
 
Year 10 
 CVs and Personal              

Statements 
 Work Experience                

Placements 
 Citizenships 
 Presenting yourself 
 Key Stage 5 Options (Post 

16) 
 Work Experience  

This timetable allocation allows 
for Careers, Work Experience 
and Employability Education to 
get filtered through to all the 
year groups in a more               
structured way and for the     
profile of Careers, Work            
Experience and Employability 
Education to be raised within 
the Academy, with the          
intention of aspirations for all 
students to be raised as a         
consequence.  
 
St Augustine Academy is         
committed to providing the 
best quality Careers, Work     
Experience and Employability 
Education possible. To do this 
we look to achieve and fulfil 
the Gatsby Benchmarks. 
 
Providing Year 7, 8, 9 and 10 
with opportunities to look and        
discuss Careers, Work          
Experience and Employability 
from a young age will allow 
students to be more informed 
when it comes to making     
decisions, allowing aspirations 
to be higher and to achieve the 
best possible outcome. 
 
Year 10 and 11 Focus Days 

 
Students within Year 11 will   
receive a series of dedicated   
focus days where students work 
with external organisations that 
support the  Year 11 careers 
guidance and advice.                   
Specifically these focus days 
look at cv writing, interview 
techniques and presentation 
skills. Year 11 students will     
receive a mock interview  with 
an employer where they will   
receive guidance and practice 
for real interview situations. 

 
 
 
 

 

Measuring Impact 

 
St Augustine Academy will be 
using the CDI (Career           
Development Institute)          
framework as the basis on 
which our Careers, Work          
Experience and Employability                
education programmes will be 
formed from. We feel this will 
help us lead the development 
of a stable career programme 
for our students and help to 
build on what works in Careers, 
Work Experience and            
Employability education, as it 
allows us to assess the impact 
of Careers, Work Experience 
and Employability on the          
students. 
 
As well we will be using the 
Skills Builder Partnership          
programme to help build our 
students key employability 
skills, which will become           
embedded from Year 7 right 
through to Year 11. 

 
 
 
 
 
 
 
 
 

Kent & Medway                    
Partnership Federation  
KMPF work with us to deliver 
workshops and programmes 
for students that look to raise 
awareness and aspirations 
about University options. This 
includes trips and visits to the 
universities for our students.  



National Citizen Service 

St Augustine Academy awarded NCS Gold  
Champion School of 2018/2019 

St Augustine Academy  awarded NCS Champion School Two Years Running!!! 
St Augustine Academy works closely with the NCS team and many of our Year 11 students have 
benefitted greatly from taking part in NCS programmes during the summer holidays after they 
have left the Academy.  The Academy has received two awards from NCS  – a Bronze award for 
2016/17 and a Gold award for 2018/19  in recognition of the number of students who have     
taken part in the programme and the greatest number of student graduating from the                   
programme out of all the schools in Maidstone!  
 
So what is NCS (National Citizen Service)? 
Government funded and designed especially for 16 and 17 year olds, the NCS experience aims to 
give students a clearer idea of what they want from their future and equips them with              
transferable skills which will help them both professionally and personally. With challenging but 
fun activities designed to take students out of their comfort zone, ,students begin to realise that 
big, exciting things can often come from feeling a little bit overwhelmed!  A motto of ‘NO, WE 
CAN’ lies at the heart of NCS to show students what they are actually capable of achieving. On 
NCS, students take part in a residential trip and work on a community project.  By mixing with 
other students and taking on fresh challenges together students gain independence and learn a 
variety of transferable skills that will support them in the future. ‘The NCS experience might last 
just a few weeks, but the impact will last a lot longer!!!’ 

NCS works with St Augustine Academy… 
 
Over the past couple of years St Augustine Academy has built a strong connection with NCS and 
their partners. NCS come in and provide our students with workshops and talks that support their 
employability development and needs.  
 
Due to our commitment with NCS we have been awarded the NCS                                        
Gold Champion School Award for 2018/19. 



Tenner Challenge Competition 
2021 

Year 7 and 8 will be given the opportunity to participate in the Tenner Challenge competition 
2021. Students will receive £10.00 to set-up a mini-business within school, trade to their 
friends and teachers, and make a profit!  

 

How to do students get involved? 

Term 1 - A launch assembly w ill take place for Year 7 and 8. Students can work in a 
teams or by themselves. They will have a business plan that they need to fill out and submit to 
the     Careers and Work Experience Team. They will need to consider market research, and           
understanding the products/services they are going to provide. 

Term 2 - On review  of the business plan, acceptance meetings w ill take place. This 
is where teams of businesses will meet with a member of the Careers Team to discuss their 
business plan. They will also be given the money to buy the goods they need for their busi-
ness. 

Term 3 - Students participating in the challenge w ill be a part of the Tenner        
Challenge Enrichment session, where we look to develop the businesses in preparation for the 
weekly competitions. This will look at their logo, marketing, sales pitch and stall design.  

Term 4 - Students will have four weeks to sell their goods or provide their service, while  
working on a rota with the other businesses. Students need to make their investments back as 
well as a profit.  



Intended and Actual Destination Data 

At St Augustine Academy we are responsible for collecting and publishing the intended and actual 
destinations of all our Year 11 leaver students. We collect this information to support Kent County 
Council in understanding where are students are going onto.  

Intended Destination Data is collected through the 1:1 Careers Guidance, Support and Advice       
Interviews. This does change throughout the year, but we record as accurately as possible. 

Actual Destination Data is provided by Kent County Council for each individual school and is        
created using the Intended Destination Data that we provide and the support of Post 16 Providers 
giving information to Kent County Council.  

 

2020 Leavers Destination Data 

Percentages of students attending Sixth Form and College 

32.1% 
Of 2020 Leavers went onto a Sixth Form 

52.1% 
Of 2020 Leavers went onto a College 

Maplesden Noakes 31% 

St Simon Stock Catholic School 18% 

Maidstone Grammar for Boys 16% 

Valley Park School 9% 

Maidstone Girls Grammar 7% 

Oakwood Park Grammar School 7% 

Cornwallis Academy 4% 

Aylesford School 2% 

Fulston Manor School 2% 

Sutton Valance 2% 

Maidstone and Malling Alternative Provision 2% 

The Sixth Forms our Year 11s went to... 

29% of 31.1% 

Of students that went to Sixth Form 
that was a Grammar School 



Grofar 

2021 Leavers Intended Destination Data 

Grofar is a online tracking and engagement system that we use to help students to build a    
comprehensive careers and work experience passport and access the resources and               
opportunities they need. As part of this there is a fully mobile student passport (which can be 
downloaded on their phones) with tools to help engage students and help them take ownership 
of their careers development and choices ahead. It allows us to build, assign and track students 
through a complete Careers Programme linked to the Gatsby Benchmarks. It contains easy to 
use tools to engage with businesses and the community and make the most of these             
interactions. 

Students complete simple online work readiness and skills assessments at different stages of the 
placement to assess improvement in skills development. For Work Experience they have start, 
Midpoint and Endpoint assessments ensure student receive quality placements. Student and  
employers complete feedback forms for evaluation. This tool allows for a complete overview of 
Careers and Work Experience at St Augustine Academy.  



Careers Fair 
Gatsby 1, 2, 3, 4, 5, 7, 8 

Careers Fair 
Gatsby 1, 2, 3, 4, 5, 7, 8 

Careers Fair 
Gatsby 1, 2, 3, 4, 5, 7, 8 

Careers Fair 
Gatsby 1, 2, 3, 4, 5, 7, 8 

Careers Week 
Gatsby 1, 2, 3, 4, 5, 8 

Careers Week 
Gatsby 1, 2, 3, 4, 5, 8 

Careers Week 
Gatsby 1, 2, 3, 4, 5, 8 

Careers Week 
Gatsby 1, 2, 3, 4, 5, 8 

University of Kent Trip 
Gatsby 1, 2, 3, 4, 5, 8 

Intro Assembly 
Gatsby 1 

Intro Assembly 
Gatsby 1 

Careers Week 
Gatsby 1, 2, 3, 4, 5, 8 

Intro Assembly 
Gatsby 1 

Intro Assembly 
Gatsby 1 

Da Vinci Challenge 
Gatsby 1, 2, 3, 4, 5, 7, 8 

Careers Lessons - employers/higher and further education visits will take place during this time. 
Gatsby 1, 2, 3, 4, 5, 7, 8 

Careers Lessons - employers/higher and further education visits will take place during this time. 
Gatsby 1, 2, 3, 4, 5, 7, 8 

Careers Lessons - employers/higher and further education visits will take place during this time. 
Gatsby 1, 2, 3, 4, 5, 7, 8 

Post 16 Guidance Meetings 
Gatsby 1, 2, 3, 8 

Term 1 Term 2 Term 3 
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Activities Map at St Augustine Academy 

Tenner Challenge 
Gatsby 1, 2, 3, 4, 5, 6, 7, 8 

Employer Workshop 
Gatsby 1, 2, 3, 4, 5, 6, 7, 8 

Careers Fair + Info Evening 
Gatsby 1, 2, 3, 4, 5, 7, 8 

Intro Assembly 
Gatsby 1 

Career Focus Day & Interviews 
Gatsby 1, 2, 3, 4, 5, 7, 8 

GCSE Options Guidance Meetings 
Gatsby 1, 2, 3, 4, 8 

NCS Intro Assembly 
Gatsby 1, 2, 3, 8 

NCS Assembly 
Gatsby 1, 2, 3, 8 

Work Experience Evening 
Gatsby 1, 2, 3, 8 

Work Experience Assembly 
Gatsby 1, 2, 3, 8 

Duke of Edinburgh Silver 
Gatsby 1, 2, 3, 8 

Duke of Edinburgh Bronze 
Gatsby 1, 2, 3, 8 

Connect Physics - Science 
Gatsby 1, 2, 3, 4, 5, 8 

GCSE Options 
Gatsby 1, 2, 3, 4, 8 

Employer Intervention Group work 
Gatsby 1, 2, 3, 4, 5, 7, 8 



Post 16 Guidance Meetings 
Gatsby 1, 2, 3, 8 

Work Experience Week 
Gatsby 1, 2, 3, 4, 5, 6, 7, 8 

Post 16 Assemblies - by Post 16 Providers 
Gatsby 1, 2, 3, 5, 7, 8 

Post 16 Options Assembly 
Gatsby 1, 2, 3, 4, 5, 6, 7, 8 

Term 4 Term 5 Term 6 

Employer Workshop 
Gatsby 1, 2, 3, 4, 5, 6, 7, 8 

Hospital Trip/Visit 
Gatsby 1, 2, 3, 4, 5, 6, 7, 8 

Hospital Trip/Visit 
Gatsby 1, 2, 3, 4, 5, 6, 7, 8 

MidKent Transition Trips 
Gatsby 1, 2, 3, 4, 5, 8 

NCS Visits 
Gatsby 1, 2, 3, 8 

ABC Workshop 
Gatsby 1, 2, 3, 8 

Life Drawing Workshop - Art 
Gatsby 1, 2, 3, 4, 5, 8 

10 Challenge Launch 
Gatsby 1, 2, 3, 4, 5, 7, 8 

Careers Related Education 
Careers Guidance and      

Advice 
Higher and Further              

Education 
Work Experience 



Principal: Mr Feldwick 

 

St Augustine Academy 

Oakwood Park 

Maidstone 

Kent 

ME16 8AE 

 

Tel: 01622 752490  

www.saa.woodard.co.uk 

Social Media: @saawoodard 


