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Introduction 

 

At St Augustine Academy we are committed to the high 

quality delivery and support of Careers, Work Experience 

and Employability education. In addition this is the key 

motivations to raising aspirations for all students. The 

publication of the careers strategy for England in October 

2018 and the new statutory guidance for schools on 

careers guidance and access for education and training 

providers has meant it has been considered the right time 

to update the CDI Framework for Careers, Work 

Experience and Employability education. 

 

The framework has an important contribution to make to 

achieve the vision and practical goals of the government’s 

policy agenda and taking it further. By focusing on 

knowledge, skills, attributes and values, the framework 

seeks to ensure that children and young people are 

prepared and empowered to face the challenges and 

opportunities of learning, working and living that lie ahead 

of them.  

 

The framework also provides schools with a structure for 

identifying needs, design and delivering learning and 

assessing the impact of their Careers, Work Experience and 

Employability education programmes.  

 

Our Careers Team: 

The careers team can be contacted at any time via the 

email address careers@saa.woodard.co.uk. 

 

Career Areas: 

Career and Work Experience Office – W006 

Career Hub/Library – W004 (Build it Area) 

Career Advisor Office – W018 

 

Additional Key Contacts: 

Senior Leadership Team:  Nick Leatherbarrow 

Academy Council:  Marilyn Kershaw 

Enterprise Advisor:  Stuart Isley 

Our Careers Team 
 

 
Mr Lewis Muir 

Career Lead/Coordinator 
 

 
Mrs Juliet Parsons 

Career, Guidance and 

Support Officer 
 

 
Ms Val Thomas 

Work Experience 

Coordinator 

 

 
@SAACareers  

mailto:careers@saa.woodard.co.uk
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Ofsted & Common Inspection Framework 

 

Under the Education Inspection Framework (May 2019), which Ofsted will use to review and 
assess St Augustine Academy, it asks that, we: 
 

 Provide an effective careers programme in line with the government’s statutory 
guidance on careers advice that offers pupils: 

o Unbiased careers advice 
o Experience of work, and 
o Contact with employers to encourage pupils to aspire, make good choices 

and understand what they need to do to reach and succeed in the careers to 
which they aspire. 
 

 Supporting readiness for the next phase of education, training or employment so 
that pupils are equipped to make the transition successfully. 

 

The CDI Framework 

 

St Augustine Academy will be using the CDI (Career Development Institute) framework as 

the basis on which our Careers, Work Experience and Employability education programmes 

will be formed from. We feel this will help us lead the development of a stable career 

programme for our students and help to build on what works in Careers, Work Experience 

and Employability education, as it allows us to assess the impact of Careers, Work 

Experience and Employability on the students. 

 

There are 17 areas of learning within the framework, with learning outcomes identified at 

the end of each key stage. The statements illustrate suggested activities that will help 

children and young people achieve their learning outcomes within Careers, Work Experience 

and Employability education. 
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The 17 Areas of the CDI Framework 
 

Area of Learning KS3  KS4 

Developing yourself through Careers, Work Experience and Employability education 

1. Self-awareness Describe yourself, your strengths and preferences 
 

Recognise how you are changing, what you have to offer 
and what’s important to you 

2. Self-
determination 

Be able to focus on the positive aspects of your wellbeing, 
progress and achievements. 

Explain how you manage your wellbeing, progress and 
achievements through telling your story in a positive way. 

3. Self-improvement Explain how you are benefitting as a learner from Careers, 
Work Experience and Employability activities and 
experiences. 
 

Review and reflect upon how you are benefitting as a 
learner from Careers, Work Experience and Employability 
activities and experiences. 

Learning about careers and the world of work 

4. Exploring careers 
and career 
development  

Describe different explanations of what careers are and 
how they can be developed. 

Discuss the skills involved in managing your own career. 

5. Investigating 
work and working 
life 

Give examples of different kinds of work and why people’s 
satisfaction with their working lives can change 

Explain how work and working life is changing and how this 
may impact on your own and other people’s career 
satisfaction.  

6. Understanding 
business and 
industry 

Give examples of different business organisational 
structures.  

Explain different types of business organisational 
structures, how they operate and how they measure 
success. 

7. Investigating jobs 
and labour market 
information (LMI)  

Be aware of what labour market information (LMI) is and 
how it can be useful to you.  

Be able to find relevant labour market information (LMI) 
and know how to use it in your career planning. 

8. Valuing equality, 
diversity and 
inclusion 

Identify how to stand up to stereotyping and discrimination 
that is damaging to you and those around you  

Recognise and challenge stereotyping, discrimination and 
other barriers to equality, diversity and inclusion and know 
your rights and responsibilities in relation to these issues 

9. Learning about 
safe working 
practices and 

Be aware of the laws and bye-laws relating to young 
people’s permitted hours and types of employment; and 
know how to minimise health and safety risks to you and 

Be aware of your responsibilities and rights as a student, 
trainee or employee for staying healthy and following safe 
working practices 
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Area of Learning KS3  KS4 

environments those around   

Developing your career management, employability and enterprise skills 

10. Making the most 
of careers 
information, advice 
and guidance 

Identify your personal networks of support, including how 
to access and make the most of impartial face-to-face and 
digital careers information, advice and guidance services 
 

Build your personal networks of support including how to 
access and make the most of a wide range of impartial face 
to-face and digital careers information, advice and 
guidance services   

11. Preparing for 
employability 

Recognise the qualities and skills you have demonstrated 
both in and out of school that will help to make you 
employable. 

Show how you are developing the qualities and skills which 
will help you to improve your employability 

12. Showing 
initiative and 
enterprise  

Recognise when you are using qualities and skills that 
entrepreneurs demonstrate 
  

Show that you can be enterprising in the way you learn, 
work and manage your career Working with local 
employers, pupils attend a session on techniques of 
successful marketing. 

13. Developing 
personal financial 
capability 

Show that you can manage your own budget and 
contribute to household and school budgets 
 

Show that you can manage financial issues related to your 
education, training and employment choices including 
knowing how to access sources of financial support that 
may be open to you.  

14. Identifying 
choices and 
opportunities 

Know how to identify and systematically explore the 
options open to you at a decision point. 
 

Be able to research your education, training, 
apprenticeship, employment and volunteering options 
including information about the best progression pathways 
through to specific goals. 

15. Planning and 
deciding  

Know how to make plans and decisions carefully including 
negotiating with those who can help you get the 
qualifications, skills and experience you need. 

Know how to make plans and decisions carefully including 
how to solve problems and deal appropriately with 
influences on you  

16. Handling 
applications and 
selection 

Know how to prepare and present yourself well when 
going through a selection process 
  

Know your rights and responsibilities in a selection process 
and strategies to use to improve your chances of success 

17. Managing 
changes and 
transitions 

Show that you can be positive, flexible and well-prepared 
at transition points in your life. 
 

Review and reflect on previous transitions to help you 
improve your preparation for future moves in education, 
training and employment 
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The Gatsby Benchmark 

The Gatsby Foundation has identified 8 benchmarks of good career guidance. An analysis 
shows that focusing on the 17 areas of the CDI framework can help schools and colleges to 
achieve the Gatsby Benchmarks. 
 

1. A stable careers programme 

Every school and college should have an embedded programme of career education and 

guidance that is known and understood by pupils, parents, teachers and employers. 
 

2. Learning from career and labour market information 

Every pupil, and their parents, should have access to good-quality information about future 

study options and labour market opportunities. They will need the support of an informed 

adviser to make best use of available information. 
 

3. Addressing the needs of each pupil 

Pupils have different career guidance needs at different stages. Opportunities for advice and 

support need to be tailored to the needs of each pupil. A school’s careers programme 

should embed equality and diversity considerations throughout. 
 

4. Linking curriculum learning to careers 

All teachers should link curriculum learning with careers. For example, STEM subject 

teachers should highlight the relevance of STEM subjects for a wide range of future career 

paths. 
 

5. Encounters with employers and employees 

Every pupil should have multiple opportunities to learn from employers about work, 

employment and the skills that are valued in the workplace. This can be through a range of 

enrichment activities including visiting speakers, mentoring and enterprise schemes. 
 

6. Experiences of workplaces 

Every pupil should have first-hand experiences of the workplace through work visits, work 

shadowing and/or work experience to help their exploration of career opportunities, and 

expand their networks. 
 

7. Encounters with further and higher education 

All pupils should understand the full range of learning opportunities that are available to 

them. This includes both academic and vocational routes and learning in schools, colleges, 

universities and in the workplace. 
 

8. Personal guidance 

Every pupil should have opportunities for guidance interviews with a careers adviser, who 

could be internal (a member of school staff) or external, provided they are trained to an 

appropriate level. These should be available whenever significant study or career choices 

are being made. They should be expected for all pupils but should be timed to meet their 

individual needs. 



 

How St Augustine Academy plans to meet the Gatsby Benchmarks? 

 

Benchmark What we currently do? What we plan to do? Aspirational Impact 

1) A stable 
careers 
programme 

 We have a named person for the 
lead of Careers (Lewis Muir). 

 Careers programme that outlines the 
offer for all students, which is 
displayed on the website. 

 Completed the compass evaluation 
tool termly. 

 Promote the benchmarks with all staff to 
ensure they can contribute to raising the 
aspiration of students. 

 Continually evaluating the new 
programme 

 Evaluating the impact of the programmes 
more consistently  

 Promote the role of the Careers Team 
more around the academy, via 
assemblies, notice boards etc. 

 Careers and Guidance becomes 
fully embedded in the academy 
ethos. 

 To help raise the aspiration and 
attainment of students so they 
have necessary skills to be 
successful in adulthood. 

2) Learning 
from labour 
market 
information 

 New careers programme that will 
highlight the LMI with students. 

 Held first Business breakfast to share 
ideas with local business people and 
future links how they can support 
the academy. 

 Invite more local business to the academy 
to highlight what the LMI is to the 
students. 

 Establish a Twitter Account for Careers 
where we will ‘tweet’ information about 
local jobs and careers that are popular in 
Maidstone and Kent. 

 Year 7 and 8 will have a dedicated 1 hour 
lesson in their timetable for Careers 
education.  

 Year 9-11 – Focus days with workshops on 
LMI. 

 Continue to hold business breakfasts 
where employers can engage with 
students. 

 Create a career hub for students to access 

 Students have a greater 
awareness of what is available 
to them when choosing a 
career and therefore make the 
right decisions when choosing 
options etc.  
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Benchmark What we currently do? What we plan to do? Aspirational Impact 

information that would allow them to 
receive key information. 

3) Addressing 
the needs of 
each pupil 

 Careers programme incorporates 
lessons on career stereotyping, 
responsible use of social media and 
how it can impact on a career. 

 Students with SEND are given the 
opportunity of support during 
college interviews etc. 

 Vulnerable students given the 
opportunity to have earlier and 
more one to one guidance meetings 
and also transition meeting with 
further education establishments. 

 Students given support in 
completing application forms and 
personal statements. 

 Careers Adviser continually liaises 
with the Directors of Learning, POD 
co-ordinator, ARC, AHT (inclusion) 
and the Careers Lead about students 
individual needs. 

 To continue to identify key students who 
may need extra support. 

 Create a career hub for students to access 
information that would allow them to 
receive key information.  

 Arrange trips for small groups of students 
to these Post 16 Options. 

 All students are able to access a 
quality careers programme that 
is tailored to their own 
individual needs  

4) Linking 
curriculum 
learning to 
careers 

 Posters around the academy 
highlighting potential jobs linked to 
subjects. 

 Some reference to jobs during lesson 
time in some subjects. 

 All staff to have a past jobs poster 
highlighting their individual career 

 Lesson focus on careers during Careers 
Week which is planned for late January. 

 Promote real life skills in subjects that are 
on a more consistent basis. 

 Career of the week established within the 
Academy as a talking and discussion point 
during mentor time and this is part of our 

 Students understand the 
impact of why they are taught 
certain topics and how they 
relate to the real world. 
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Benchmark What we currently do? What we plan to do? Aspirational Impact 

journey to promote discussion with 
students. 

weekly TVs slides. 

 Conducting a careers audit for each 
subject evidencing career development 
within subjects. 

5) Encounters 
with 
employers 
and 
employees 

 Year 11 have mock interviews with 
local employers.  

 Year 11 have focus day sessions run 
by employers.  

 Year 7 have a session run by DWP. 

 Year 10 have a session run DWP. 

 Year 7&10 have an assembly about 
public sector working. 

 Year 10 & 11 have an assembly from 
Hitachi Rail about apprenticeships.  

 Year 10 & 11 have the opportunity 
to attend medical open day at 
Maidstone Hospital.  

 Utilise external companies to provide 
more inspirational speakers. In a greater 
range of careers. 

 Invite ex-students to discuss their career 
paths during assemblies. 

 Students have a greater 
awareness of careers and jobs 
that are available to them.   

 Students become inspired to 
want a career they enjoy. 

6) Experiences 
of 
workplaces 

 Year 10 currently participate in 1 
week work experience  

 Some students in year 11 have 1 day 
a week work experience. 

 Year 10 & 11 attend a medical open 
day at Maidstone Hospital. 

 ABC – Attitude, Behaviour and 
Communication delivered to Year 
10s before Work Experience.  

 Arrange further visits to local employers 
in a wide range of careers. 

 Teach students about the employability 
skills that are required in the workplace. 

 Students understand the skills 
needed to be successful in the 
work place. 

 How to behave within the 
workplace. 

7) Encounters 
with further 

 Year 9, 10 & 11 have the opportunity 
to visit or listen about higher & 

 Invite more local providers to run 
workshops with the students  

 Students are fully informed by 
all available options to them 
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Benchmark What we currently do? What we plan to do? Aspirational Impact 

and higher 
education 

further education. 

 Year 11 information evening, and 
focus days.  Sixth Form, colleges and 
apprenticeship providers are 
available for students and parents to 
talk to them before the open 
evenings start. 

 Year 9 & 10 have a talk by the 
University of Kent 

 Year 8 options process in which 
students and parents are informed 
about pathways beyond GCSE’s 

 Arrange more workshops/ visits by KMPF 
to promote Higher Education 

 Organise further visits to 
Universities/colleges  

 Assembly for year 7 students to highlight 
the options 

 Some students will have personalised 
visits from Universities using staff 
connections. 

when they leave school. 

 Realise that skills like hard 
work, resilience, ambition etc 
are needed as well as good 
GCSE grades. 

 How to behave within the 
workplace. 

8) Personal 
guidance 

 Each child has a minimum of one 
detailed meeting with the Careers 
Adviser with review appointments 
on an individual need basis.  These 
meetings start in year 10.  However 
younger students are seen as part of 
an interventions package for 
individual students.  These could be 
at risk of exclusion, pupil premium 
and SEND students.  Each child who 
has an interview is given a detailed 
action plan.  

 The Adviser also has an open door 
policy at breaks and lunch time so 
students can drop in. 

 As year groups increases in size, target 
students who need the most guidance 
first. 

 Students receive quality 
guidance  and have clear goal 
of what they need to achieve in 
order to gain the place of their 
choice  

  



 

Student Offer 

 

At St Augustine Academy we look to offer students a range of experiences throughout their 

school life. We also look to seize additional opportunities for students throughout the 

Academic Year with employers and work place engagements.  

 

Providing this wide range of activities and opportunities and opportunities allows students 

to realise and discuss their potential. 

 

Whole Academy 

Careers Week 

Careers Fair 

 

Year 7 

1 hour (over two weeks) timetabled 

lesson 

Tenner Challenge 

University Visits 

 

Year 8 

1 hour (over two weeks) timetabled 

lesson 

1:1 Career Interviews regarding GCSE 

Options 

GCSE Options Evening 

STEM Day 

University Visits 

 

Year 9 

Department of Work and Pension visits 

about Labour Market Information 

University Focus Day 

 

Year 10 

Finding your work experience placement 

Work Experience Evening with Parents 

1 Week of Work Experience 

Post 16 Options Focus Day 

Preparation for Work Exp session 

1:1 Interviews with Career Advisor and 

review appointment as required. 

 

Year 11 

1:1 Interviews with Career Advisor 

NCS Assembly and follow up sessions 

Any required follow up interviews 

Mock Interview Preparation Day 

Focus Day and Mock Interviews (Focus on 

Social Media Presence, Resilience, CV 

Writing and Applications and 

Apprenticeships) 

Post 16 Options Evening with Parents and 

Careers Fair 

Workshops on using Kent Choices 

Apprenticeship workshop 

 

Additional Activities: 

For 2019-20 we will be looking to host the 

Academy’s first Career Fair for all students 

and families.  

Medical Hospital visit for students 

interested in medical/health and social 

care.  

Attendance at the Kent Choices Event for 

selected students
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1:1 Career Interviews for Year 10 and Year 11 

 

At St Augustine Academy all students will receive a minimum of one interview with our 

experienced and qualified Career Advisor. Students who may require more support will 

receive follow up meeting to provide any support. Career Interviews are offered to mostly 

Year 10 and Year 11 students, however they can be offered to all students. The Careers 

Advisor office has an open door policy for all students, staff, parents and other stakeholders. 

 

Time allocated:  45 mins in general but this will be very much dependant on the individual 

being interviewed.  A sitting will not last longer than 60 mins due to concentration levels.  

Some interviews may be in shorter time frames to suit individual students with shorter 

concentration spans.  Review appointments of 30 mins will be offered to all students. 

 

Interview structure: 

 Introduction to myself and my role within the school 

 Discuss confidentiality, data protection and that I offer impartial advice and guidance. 

 Ask the student what it is that they want to get from the careers interview – set a 

contract of what is to be discussed and how best to use their time. 

 Build up Student Profile –  

Discuss option subjects – reasons for choice – current grades and expected grades. 

Discuss core subjects – current grades and expected grades. 

Identify and address any evident issues.  Relevant information may be passed on to 

specific staff. 

 

Talk about the students’ leisure time and any hobbies/clubs they belong to or anything 

they are passionate about.  Discuss the importance of extra- curricular activities with 

examples.  Discuss NCS as an opportunity for them to get involved in and where they can 

find out about volunteering opportunities if they are interested. 

 

Discuss chosen work experience placement or any part time work they are currently 

involved in. 

 

Discuss whether the student has any career ideas at present – question and explore. 

If no career ideas – on line assessment tools can be used to help generate career areas 

of interest which can be explored.  Discuss qualifications required, skills needed, pros 

and cons of the careers in questions and individual suitability etc. 

 

Talk through the students option choices for after Year 11 – rationale behind their 

preferred route/is their preferred route achievable?  Back up options? 

 

 Next Steps -  
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Formulate with the student agreed action points to be met with time scales to move 

them forward from their current position and to meet their intended goals. 

 

Review appointments may be scheduled at this point to review action points and to 

provide further support to the student. 

 

How is this information recorded? 

 

Our careers advisor, Mrs Parsons makes notes under specific headings during the course of 

the interview about what is discussed so that a word document of which a hard copy will be 

given to the individual student and it will be uploaded on to SIMS for other staff to access if 

required.  At the end of the interview the student will be given a sheet of paper with the 

agreed action plans and other information – this is to bridge the gap between them waiting 

for their fully drafted action plan so that they can make a start straight away on their action 

points. Subsequent meetings will be recorded on SIMS and on paper format - key reminders 

for students that they will take away with them. 
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Work Experience (Year 10) 

 
Every year 10 student takes part in the Work Experience programme at St Augustine 
Academy. This programme is a vital part of the curriculum for the students as it is intended 
to give students experience of working life and to develop and practise the various skills and 
attitudes needed in the workplace. 
 
It also provides an opportunity to increase self-confidence, develop personal and social skills 
and helps to give a focus and relevance to their school studies. In some cases, it may also 
lead to the offer of a summer or Saturday job or an apprenticeship opportunity. 
 
The whole process from researching placement opportunities to meeting with potential 
employers and securing a placement is the responsibility of the individual student. However, 
there is comprehensive support from the Work Experience Co-Ordinator who organises and 
runs the whole programme from start to finish. 
 
Although the placement takes place at the start of July, the whole process begins in the 
previous November. It is important for students and parents/carers to realise that the 
placement does not always have to be linked to a future career choice. At this stage, many 
students may not have decided what they may want to do on leaving the Academy but 
Work Experience can give them valuable help in making these decisions as it gives them a 
chance to have a ‘taster’ of an area of work. 
 

Term 2: 

In November, parents/carers of all year 10 students are invited to a Work Experience 
Parents’ Evening at the Academy. The whole process is explained and the parents/carers’ 
information pack is available for collection. This contains a summary of the presentation and 
relevant paperwork. In early December, all students attend an interactive session run by the 
Work Experience Co-Ordinator where the process of obtaining a placement is discussed and 
worked through. This includes practising how to make the first approach to an employer by 
phone or in person. 
 

Term 3: 

Students have a deadline for arranging their placement and submitting the details to Ms 
Thomas. Before this date, Ms Thomas will have been meeting students during Mentor 
times, break and lunchtimes to see how they are progressing and giving support wherever 
necessary. This may take the form of suggesting employers to approach, coaching students 
in making phone calls to specific employers or in interview techniques and writing CVs. 
Students are taken to interviews if necessary and the whole focus of this period is to 
support them and increase their confidence in dealing with what for some can be quite a 
daunting challenge. Parents are encouraged to help & support their son/daughter but the 
emphasis is on the student - not the parent/carer! – finding the placement. 
 

Terms 4 & 5: 

All placements are subject to a Health & Safety check by an external company for the 
Academy. No student will be allowed to attend a placement if this check has not been 
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carried out or the check has failed. At this point, any student who has not manged to find a 
placement will be found one by Ms Thomas. Parents/carers will be consulted first of all in 
case a friend or family member might be able to offer some work experience. 
 

Term 6: 

A couple of weeks before the Work Experience week, parents will receive a letter with full 
details of the placement. The students will also receive a session entitled ‘ABC – Attitude, 
Behaviour and Communication.’ As the title describes, this will cover the vital aspects of 
what they will do whilst at the placement. It is also designed to reassure and allay any 
concerns and worries and to ensure that they are able to gain maximum benefit from their 
placement. 
 
On return to the Academy in September: Students will have been given a Work Experience 
diary to complete whilst on placement. This is to be submitted to Ms Thomas by the end of 
September and it will be assessed and graded as Pass, Merit or Distinction depending on the 
diary content, any additional supporting material submitted and the evaluation from the 
employer. All students providing Ms Thomas with this will receive a summary of her 
assessment and a certificate. These can then be used as part of a folder of supporting 
evidence when the student later applies for 6th form, College or employment. 
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Careers Curriculum (Key Stage 3) Year 7 & 8  

 
Year 7 and 8 students at St Augustine Academy will have a one hour lesson over a two week 
cycle dedicated to Careers, Work Experience and Employability Education. The programme 
has been designed using the Careers, Work Experience and Employability Education 
programme – Success at Schools. Success at Schools allows students to record their career 
journey, but also allowing their teachers to track and access their progress. 
 
During these lessons students will look at twelves topics within Careers, Work Experience 
and Employability Education: 
 
Year 7 

1. Opening Your Eyes 

2. Introduction to Pathways 

3. Exploring Industries 

4. Investigating Industries 

5. Life as an Apprentice 

6. Employer Spotlight 

 

Year 8 

1. Understanding Employability Skills 

2. Improving Employability Skills 

3. Social Media Presence 

4. Career Values (Career Passport) 

5. Choosing GCSE Options 

6. My Future 

This timetable allocation allows for Careers, Work Experience and Employability Education 

to get filtered through to all the year groups in a more structured way and for the profile of 

Careers, Work Experience and Employability Education to be raised within the Academy, 

with the intention of aspirations for all students to be raised as a consequence.  

 

St Augustine Academy is committed to providing the best quality Careers, Work Experience 

and Employability Education possible. To do this we look to achieve and fulfil the Gatsby 

Benchmarks, below is a map of how the Gatsby Benchmarks that are met throughout Key 

Stage 3. 

 

Providing Year 7 and 8 with these opportunities to look and discuss Careers, Work 

Experience and Employability from a young age will allow students to be more informed 

when it comes to making decisions, allowing aspirations to be higher and to achieve the 

best possible outcome. 

 

Additionally with the delivery of these topics we will use the START programme, which 

allows students to create a learning journey and key stone points that have made a 

difference to them. 

 

For Key Stage 3 we have set out key grade descriptors to allow us to measure the level of  
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Careers Curriculum (Key Stage 4) Year 9, 10 & 11 

 
At St Augustine Academy for Year 9, 10 and 11 students we host a series of Focus Days 
where students are off timetable for a series of activities and events to enhance their 
Careers, Work Experience and Employability Education. 
 
Additionally all Key Stage 4 students will be introduced to Success at Schools where they will 
be able to access and use the wealth of career information, but also record their progress.  

 

Year Group Events Throughout the Year 

Year 9 Labour Market Information, Universities & Apprenticeships 

 Year 10 Work Experience Day Post 16 Options 

Year 11 Mock Interview Preparation 
Careers & Apprenticeship Focus 

Day 

 

Year 9 - Labour Market Information, Universities & Apprenticeships 

 
Students will be introduced to labour market information and how it can be used to make 
informed decisions. Develop skills and abilities to access and find local labour market 
information. Students will also look at how to gain an insight and knowledge of jobs that will 
exist or be created in the future including skills that will be required. Students will be able to 
understand how to apply their own skills to the labour market now and in the future. 
 

Year 10 - Work Experience Day 

 
Students will Success at Schools the day with a presentation and introduction to Work 
Experience that is led by Ms Thomas. This provides an overview of the Work Experience 
process for the students. This will support them in their search for a work experience 
placement as well as looking at how to get started. 
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Year 10 – Post 16 Options 

Students will Success at Schools the day with and assembly that introduces them to the 
careers advisor and the careers them that will support them throughout the process. 

 

Topic Learning Outcomes 
CDI & Gatsby 
Benchmark 

What are my post 16 options? 
 
How can I keep my options 
open? 
 
What can I do over the 
summer holidays in 
preparation for Year 11 and 
the post 16 transition 
processes? 
 
What about funding and travel 
costs? 
 
Introduction to Success at 
School platform 

 Students to understand what 
their options are for after Year 
11 and the entry requirements 
for each option. 

 Students to become familiar 
with online sites to support their 
research and decision making.  
Students to explore travel costs 
and logistics of getting to new 
establishments. 

CDI AOL 4, 10, 11, 
12, 13, 14, 15, 17 
Gatsby 1-8 
 

 
Organisations that deliver sessions to students: 

 

 
 

A representative from The Education People will come in and deliver a rotation of sessions 
for students about post 16 options and what is available for them? This provides guidance 
for students about students about the choices they can make.  
 

Year 11 – Mock Interview Preparation 

 
Marie Colgan from DWP to deliver a one hour session in groups on what employers are 
looking for in employees and how to best prepare for an interview.  This will lead into the 
one to one mock interviews that will take place the following week as part of the Careers 
Focus day.  Every student will be given a time to attend a 20 min interview with a visiting 
employer (organised by DWP) and to include feedback and action points for students to 
take away. 
 
  



 
 

Careers, Work Experience and Employability 20 

 

Year 11 - Careers & Apprenticeships Focus Day 

 

Topic Learning Outcomes 
CDI & Gatsby 
Benchmark 

Email/online 
reputation 

 Explore how to utilise online social media for a 
positive online reputation and to discuss what 
to avoid that may be damaging and affect 
online reputation in a negative way.  

CDI AOL 1, 2, 3, 5, 6, 
9, 11, 12, 15 & 16 
Gatsby 1-8 

Who do you 
want to be? 

 Students to become familiar with online tools 
to help them explore different career paths 
and to look at entry requirements, skills 
needed. 

CDI AOL 1, 2, 3, 4, 5, 
6, 7, 8, 10, 11, 13, 
14, 15 & 17 
Gatsby 1-8 

Building 
resilience 

 To explore methods of coping with stress and 
pressures of Year 11 and how to promote 
positive wellbeing including taking advantage 
of extra-curricular activities. 

CDI AOL 1, 2, 3, 4, 5, 
6, 7, 8, 10, 11, 13, 
14, 15 & 17 
Gatsby 1-8 

Writing a CV 

 Students to understand how and when to use a 
CV and what information is required and how 
to create a CV that will set them apart from 
others. 

CDI AOL 1, 2, 3, 4, 5, 
6, 7, 8, 10, 11, 13, 
14, 15 & 17 
Gatsby 1-8 

Apprenticeships 

 Be able to research your education, training, 
apprenticeship, employment and volunteering 
options including information about the best 
progression pathways through to specific goals 

CDI AOL 4, 10, 11, 
12, 13, 14, 15, 17 
Gatsby 1-8 

 
Organisations that deliver sessions to students: 
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Measuring Impact of Careers, Work Experience and Employability Education 
 
St Augustine Academy used the CDI Framework to develop Assessment Criterias and Grading which 
allow for us to track and measure the level of impact that is to be gained from the Careers, Work 
Experience and Employability education they are receiving.   

Key Stage 3 (Year 7 & 8) 

 

Grade Assessment Criteria 

D
ev

el
o

p
in

g  Describe yourself, your strengths and preferences 

 Be able to focus on the positive aspects of your wellbeing, progress and achievements. 

 Explain how you are benefitting as a learner from careers, employability and enterprise 
activities and experiences. 

Se
cu

ri
n

g 

 Describe different explanations of what careers are and how they can be developed. 

 Give examples of different kinds of work and why people’s satisfaction with their 
working lives can change 

 Give examples of different business organisational structures 

 Be aware of what labour market information (LMI) is and how it can be useful to you. 

 Identify how to stand up to stereotyping and discrimination that is damaging to you 
and those around you 

 Be aware of the laws and bye-laws relating to young people’s permitted hours and 
types of employment; and know how to minimise health and safety risks to you and 
those around you  

M
as

te
ry

 

 Identify your personal networks of support, including how to access and make the most 
of impartial face-to-face and digital careers information, advice and guidance services  

 Recognise the qualities and skills you have demonstrated both in and out of school that 
will help to make you employable. 

 Recognise when you are using qualities and skills that entrepreneurs demonstrate  

 Show that you can manage your own budget and contribute to household and school 
budgets  

 Know how to identify and systematically explore the options open to you at a decision 
point. 

 Know how to make plans and decisions carefully including negotiating with those who 
can help you get the qualifications, skills and experience you need  

 Know how to prepare and present yourself well when going through a selection process 

 Show that you can be positive, flexible and well-prepared at transition points in your 
life  
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Key Stage 4 (Year 9 - 11) 

 

Grade Assessment Criteria 

D
ev

el
o

p
in

g  Recognise how you are changing, what you have to offer and what’s important to you 

 Explain how you manage your wellbeing, progress and achievements through telling 
your story in a positive way  

 Review and reflect upon how you are benefitting as a learner from careers, 
employability and enterprise activities and experiences. 

Se
cu

ri
n

g 

 Discuss the skills involved in managing your own career  

 Explain how work and working life is changing and how this may impact on your own 
and other people’s career satisfaction. 

 Explain different types of business organisational structures, how they operate and 
how they measure success. 

 Be able to find relevant labour market information (LMI) and know how to use it in 
your career planning 

 recognise and challenge stereotyping, discrimination and other barriers to equality, 
diversity and inclusion and know your rights and responsibilities in relation to these 
issues 

 Be aware of your responsibilities and rights as a student, trainee or employee for 
staying healthy and following safe working practices 

M
as

te
ry

 

 Build your personal networks of support including how to access and make the most of 
a wide range of impartial face to-face and digital careers information, advice and 
guidance services 

 Show how you are developing the qualities and skills which will help you to improve 
your employability 

 Show that you can be enterprising in the way you learn, work and manage your career 
Working with local employers, pupils attend a session on techniques of successful 
marketing. 

 Show that you can manage financial issues related to your education, training and 
employment choices including knowing how to access sources of financial support that 
may be open to you. 

 Be able to research your education, training, apprenticeship, employment and 
volunteering options including information about the best progression pathways 
through to specific goals 

 Know how to make plans and decisions carefully including how to solve problems and 
deal appropriately with influences on you 

 Know your rights and responsibilities in a selection process and strategies to use to 
improve your chances of success 

 Review and reflect on previous transitions to help you improve your preparation for 
future moves in education, training and employment 

 


