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MEDICAL TREATMENT OF STUDENTS POLICY 

 

 

 

1. Introduction 

 

1.1 Woodard Academies Trust seeks to support the full range of student needs 

against the five outcomes of Every Child Matters.   It is vital to Woodard to 

ensure that students with medical needs are included, that they achieve, and 

that they stay safe.  

 

1.2 Most students will, at some time, have a medical condition that may affect their 

short term participation in Academy activities but some have conditions that, if 

not properly managed, could limit their long term access to education.  It is the 

Academy’s responsibility to take extra care in supervising some activities, to 

make sure that these students, and others, are not put at risk. 

 

2. Students with Medical Needs 

2.1 It is crucial that children with medical needs receive proper care and support at 

the Academy.  Students with medical needs should: 

 

2.1.1 have access to a good general education 

2.1.2 be included in as wide a range of activities as possible 

2.1.3 be able to stay safe 

2.1.4 have their needs known by those responsible for them 

2.1.5 be supported by multi-agency advice 

 

3.  Responsibilities 

 

3.1 The Principal retains the main responsibility for ensuring the Academy systems 

comply with the law and keep both students and staff safe. 

 

3.2 Teachers have a responsibility for ensuring that they are aware of students’ 

medical needs, and for following advice given. 

 

3.3 Health Professionals are responsible for sharing information and skills with staff, 

as needed. 
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3.4  The Academy will develop and make clear the Procedures regarding the Medical 

Treatment of Students. 

 

4. Illness in the Academy 

 

4.1 The Academy has a strict policy that no medication will be given orally or 

externally unless permission has been given by the parent.  Parents will be 

contacted, depending upon the nature of the medical problem. 

 

4.2 If the teacher feels that the student is too ill or injured to be moved, then a 

designated First Aid member of staff should be called.  First Aid should be 

administered, as appropriate.  If it is thought that follow-up treatment is 

required, the parent will be contacted, or a letter sent home with the student. 

 

4.3 In more serious cases, where hospital attention is deemed necessary, the 

Academy will contact parents, who will be expected to take their child to 

hospital. 

 

4.4 In an emergency, an ambulance must be called and the parent contacted by the 

Academy.  In the absence of a parent, a member of staff must accompany the 

student to the hospital and remain there until the parent arrives. 

4.5 If a parent cannot be contacted, the Academy will act in loco parentis and will 

give permission for any emergency treatment. 

 

5.  Giving Medication 

 

5.1 Medication is given in accordance with the Academy first aid procedures. Records 

are kept of any and all medications issued.  

 

5.2 Medication must be kept in a locked cabinet, labelled with the student’s name, 

and must be checked regularly for the ‘use by’ date. Parents should dispose of 

unused medication. 

 

5.3 A student should take the medication themselves (from a table) and this should 

be logged in a record book by time and date, and signed by two people, one of 

whom can be the student, if they are responsible enough. 

 

5.4 There should be two keys to the medicine cabinet, one of which is kept in the 

Main Office. 

 

5.5 No child should ever use another person’s medication. 
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5.6 Students are not permitted to carry medication, except in circumstances 

authorised by the Academy  (i.e. for emergency medication such as Epipens, 

Inhalers). 

 
5.7 General Guidance on meeting the medical needs of students is provided in th 

DfE circular 14/96 ‘Supporting Pupils with Medical Needs in Schools’. 

 
5.8 It should be noted that there are circumstances in which the Academy should 

exercise caution before accepting responsibility for administering medicine. 

These are: 

 where the medication is dangerous 

 where the timing and nature of the administration re of vital importance and 

where serious consequences could result if a dose is not taken 

 where some technical or medical knowledge is required 

 where intimate contact is necessary 

 

6.  Asthma 

 

6.1 Immediate access to reliever medicines is essential. Students with asthma are 

encouraged to carry their reliever inhaler. 

 

6.1 Parents/carers are asked to ensure that the school is provided with a labelled 

spare reliever inhaler.  

6.2 School staff are not required to administer asthma medicines to students. 

 

6.3 The student should be accompanied to the School Nurse if they feel unwell or if 

there are concerns as to their condition. 

 

7. School  Trips policy 

 

7.1 The policy for the use of medications by students is the same both in school and 

on school trips. 

 

7.2 The only medication that a student is permitted to take whilst in the care of 

school (with the exception of preventative medications) is GP prescribed 

medication.  

 

7.3 Travel sickness and hay fever medication should normally be given to the 

student one hour before leaving (normally at home). The medication should then 

be given to the teacher in charge, in its original box and with a covering letter 

from parents, giving permission, dosage and timings. 

 



 

 
 

©WOODARD ACADEMIES TRUST | Medical Treatment of Students Policy  4 |  P a g e

 

7.4 The party leader should have a complete list of emergency contact details and 

should try and contact parents as soon as possible in the event of a student 

falling ill or becoming injured if of sufficient seriousness. 

 

 

 

 

 

 

 

 

 

 

 

 


